Essex County Council 
Early Years and Childcare 
School Based Nursery Capital Grant Phase 3 
 
Application Form
 
 
This form should be completed in full and submitted with all supporting documents to ey.capitalgrants@essex.gov.uk 

Closing dates for completed applications to be submitted is 5pm Friday 17July 2026.

School-based Nursery Capital Grant 2027 to 2030
The School Based Nursery (SBN) Capital Grant is a Department for Education (DfE) initiative, delivered locally by Essex County Council, that aims to increase access to high quality‑ early years provision between 2027 and 2030. The capital funding is intended to help address childcare sufficiency pressures, particularly in areas with higher levels of need or disadvantages.  

This is the third phase of the school-based nurseries programme. It builds on the foundations of phases 1 and 2 (Department for Education SBN Capital Grant 2024 to 2026) and has an increased focus on supporting disadvantaged families to access early years provision.

Essex County Council will assess applications from Essex state funded schools, maintained nursery schools and Best Start Family Hubs and submit a prioritised set of proposals as part of its funding bid to the DfE. Submission of an application does not guarantee inclusion in the final bid.
 
Eligibility and how to apply 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Signpost to the supporting guidance?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: See highlighted text below
Where there is evidence of need for additional early years places, eligible Essex state-funded primary-phase schools, maintained nursery school and Best Start Family Hub sites can apply for up to £1,000,000 of capital funding to create a school-based nursery, and up to £500,000 to expand an existing provision. 
 
For the purposes of this grant, SBNs can operate as: 
· nursery classes embedded in a primary school 
· expansions to nursery classes on the site of maintained nursery schools 
· nursery units led by governors or academy trusts 
· childminders contracted to deliver nursery provision on a school site, or operating on a school's behalf 
· Private, Voluntary, and Independent (PVI) nurseries contracted to deliver nursery provision on a school site, or operating on a school's behalf 
· Best Start Family Hub sites, managed by childminders and private, voluntary, and independent (PVI) nurseries contracted to deliver nursery provision on a Best Start Family Hub (BSFH) site
· Maintained Nursery Schools (Tanglewood and Woodcroft only)

Please note: Submission of this form does not guarantee inclusion in the final funding bid. Applications will be assessed by Essex County Council (ECC) against childcare sufficiency data, school place planning requirements, and identified SEND need, including confirmation that the proposed site is not required for SEND enhanced provision or future school expansion. All applications are subject to approval by the ECC Grants Panel 

How your application is assessed
Applications will be assessed by Essex County Council (ECC) against published criteria to determine which proposals will be supported and submitted to the Department for Education (DfE).
Assessment will consider:
· Clear evidence of local childcare need, supported by appropriate data and local information
· Written confirmation from ECC Early Years and Childcare that the project is supported and that a sufficiency need exists
· Quality, deliverability and value for money, assessed using the published scoring matrix

Where more applications are received in an area than local need or available funding allows, assessment scores will be used to prioritise which applications are submitted to the DfE.

Submission of an application does not guarantee funding or inclusion in ECC’s final bid.

Further guidance and support to help you prepare and submit your application is available from the following source :SBN Phase 3 Guidance Notes 


IMPORTANT. PLEASE READ BEFORE COMPLETING APPLICATION 
The information provided in this application form will be reviewed by a panel of ECC subject matter experts. Please provide as much information as you can within each section, keeping within the word limit (information provided outside of the word limit cannot be reviewed). 
Please use the criteria listed in Section 11 of this application form to provide detailed evidence demonstrating how your provision will meet and deliver each requirement. This section directly aligns with the scoring matrix included in the application pack. If you have provided any additional information relevant to a specific question, please ensure this is clearly referenced in the appropriate section. 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Where is this?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: Being drafted currently - it is in the sbn folder under sbn3 outcomes scoring matrix draft	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Can you let me know when finished please?
 
Section 17 of this form details required supporting evidence/supplementary documents. Please ensure that all documents are submitted with your application. 
· Please provide in Word or Excel format and no scanned documents. 
· Please do not submit zipped files as these can be problematic to access. 
· Ensure that each attachment is clearly titled with your school name
and the content/purpose of the document, for example: Happy Street Primary School, site plan OR Happy Street Primary School, FEEE Policy.  
· AI must not be used to complete sections of the application form. All answers should reflect the applicant’s own knowledge, experience, and judgment. 

The application will not proceed to evaluation if all required documents are not provided. 
 
 
Section 1: School Details 
	Question 
	Response 

	1.1 School name: 
	 

	 
1.2 School address: 
	 

	 
1.3 Headteacher name & contact details: 
	 

	 
1.4 Contact person for this application (if different): 
	 

	· Name 
	 

	· Role 
	 

	· Email 
	 

	· Phone 
	 

	1.5 Ofsted URN: 
	 

	 
1.6 Ofsted judgement (latest): 
	 

	 
1.7 Type of setting: 
 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: To reflect Family Hubs
	 
☐ LA Maintained 
☐ Academy

☐Free School 
☐ Maintained Nursery School (Tanglewood and Woodcroft Nurseries only) 
☐ Best Start Family Hub
☐ Other (please specify): _________ 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Think you should put school types first and then Family Hubs at the end rather than in the middle

	 
	 


 
About the school or BSFH 
	Question 
	Response 

	Name of Primary School, Best Start Family Hub Site or Maintained Nursery School at which the project would be undertaken 
	 

	Estate type 
	​​☐​ Academy converter 
​​☐ Academy sponsor led 
​​☐ Community school 
​​☐ ​Foundation school 
​​☐​ Free school 
​​☐ Voluntary aided school 
​​☐​ Voluntary controlled school 
​​☐ Maintained Nursery School  	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: As above put Family Hub option last
​​☐ Best Start Family Hub  

	(If Primary School or Maintained Nursery School)  
Unique Reference Number (URN) 
	 

	(If Best Start Family Hub) 
Unique Property Reference Number (UPRN) – If known	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Will Family Hubs have this?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: @Carolyn Terry - EYCC Sufficiency and Sustainability Manager if you don’t have these, then I would assume not - but there must be a full list of them somewhere?  I think this is a q for the DfE 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: @Vickie Thomas - EYCC Children's Community Development Lead We have our property reference numbers but the DfE wont have these (we could use the old CC names but would have to provide the list)	Comment by Vickie Thomas - EYCC Children's Community Development Lead: I’ll add in if known - we can add this if we get any applicants. 
	 

	(If Academy/Trust)  
Name of academy trust or multi academy trust (MAT) 
	 

	(If Academy/Trust)  
Companies House number 
	 

	Project address and postcode 
	 


 
Section 2 - Current nursery provision and capacity  
	Question 
	Response 

	Does the project have existing nursery provision?  
	​​☐ ​Yes – School run 
​​☐​ Yes – Governor run 
​​☐ ​Yes – MAT run 
​​☐ ​Yes – PVI or childminder run 
​​☐​ Yes – Local authority run (select only if Maintained Nursery) 
​​☐ ​No 

	(If applicable) 
What is the current capacity of existing nursery provision? 
Indicate current 2025 to 2026 academic year nursery capacity. If there is no existing nursery, please enter 0 for each. 
This should reflect the maximum number of children at any given time in the nursery space, not necessarily the total capacity of the space, for example if the staff structure doesn't allow. Do not double-count places used in both morning and afternoon sessions – only include the highest number of children expected to be present at once. 
	Number  
	Under 2 years of age  
	 

	2 years of age 
	 

	3 – 4 years of age 
	 

	Total capacity 
	 


 

	(If applicable)  
What is the current opening hours of the existing nursery provision?  
	 
	Monday  
	 

	Tuesday 
	 

	Wednesday 
	 

	Thursday 
	 

	Friday 
	 

	Saturday 
	 

	Sunday 
	 


 

	(If applicable)  
Does the existing nursery provision offer holiday childcare? 
	​​☐​Yes 
☐ No 
 
 

	(If applicable)  
What is the current holiday opening hours of the existing nursery provision? 
	 
	Monday  
	 

	Tuesday 
	 

	Wednesday 
	 

	Thursday 
	 

	Friday 
	 

	Saturday 
	 

	Sunday 
	 


 


 
Section 3: Delivery of new or extended nursery provision 
	Question 
	Response 

	How will the nursery provision be delivered? 
	​​ ☐ ​School-led 
​​ ☐ ​Multi-Academy Trust (MAT)-led  
​​ ☐ ​Governor-run (maintained schools only) 
​​ ☐ ​Private, Voluntary or Independent (PVI) provider-run (excluding childminders) 
​​ ☐ ​Childminder-run 
 

	(If PVI or childminder-run)  
What is the name of the PVI or Childminder(s) who will be delivering the nursery provision? 
	 

	(If applicable)  
What is the provider’s Ofsted EY unique reference number? (e.g., EY123456 or 0123456) For childminders registered with an agency, please include agency name 
	 


 
New or extended nursery capacity and opening times  
	Question 
	Response 

	Indicate the new nursery capacity for each age group. The total must be greater than the current capacity for 2025-2026 as detailed earlier in the proposal. 
This should reflect the maximum number of children at any given time in the nursery space, not necessarily the total capacity of the space, for example if the staff structure doesn't allow. Do not double-count places used in both morning and afternoon sessions – only include the highest number of children expected to be present at once. 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Does this mean if the space is larger but places limited due to not enough staff?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: Yes - I am assuming the same (ie they could take more if they had more staff) - this is from the DfE wording so I kept as was	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Think needs to be clearer so maybe add in the support doc
	Number  
	Under 2 years of age  
	 

	2 years of age 
	 

	3 – 4 years of age 
	 

	Total capacity 
	 


 

	What will be the opening hours of the nursery provision? If not applicable for a particular day, leave blank. 
	 
	Monday 
	 

	Tuesday 
	 

	Wednesday 
	 

	Thursday 
	 

	Friday 
	 

	Saturday 
	 

	Sunday 
	 


 

	Will the nursery offer holiday childcare for nursery aged children? 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Can see on other version you have said DfE question, but what do we actually mean by this? If the setting is term time only, will there be capacity to offer early years holiday provision or holiday provision for school aged children?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: There is no requirement on the form to offer holiday childcare, but the DfE ask.  I think a yes / no is ok for this, but I can see that it would offer better value for money if they did.  Strange question really isnt it	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: But what do they want to know? We need to understand this - early years or school aged provision?
	​​ ☐ ​Yes  
​​ ☐ ​No 

	(If applicable)  
What is the planned holiday opening hours of the nursery provision? 
If not applicable for a particular day, leave blank. 
	 
	Monday  
	 

	Tuesday 
	 

	Wednesday 
	 

	Thursday 
	 

	Friday 
	 

	Saturday 
	 

	Sunday 
	 


 

	Proposed funding entitlements to be delivered: 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Do you need to list them here rather than a free text box?
	 
	FEEE 1 (working households) places  
 
	 

	FEEE 2 - 2-year-olds (working households) 
 
	 

	FEEE2  Early Learning for 2-year-olds
	 

	 3–4-year-olds: 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Why are we asking for this? As part of the SBN programme or additional to?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: @Carolyn Terry - EYCC Sufficiency and Sustainability Manager dfe request - we will need to supply this if we support the project so have left in	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: This is clearer than above - would an application score more for this?

	 




	Proposed number of NEW childcare places to be created: 
		Under 2s places  
 
	 

	2-year-olds: 
 
	 

	3–4-year-olds: 
 
	 

	Other (eg Wrap around places for school aged children): 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Why are we asking for this? As part of the SBN programme or additional to?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: @Carolyn Terry - EYCC Sufficiency and Sustainability Manager dfe request - we will need to supply this if we support the project so have left in	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: This is clearer than above - would an application score more for this?
 
	 


 


 
 
 
Section 4: Evidence of Local Need  
 
	Describe the identified childcare sufficiency pressures in your local area: 
Include: 

	ECC Childcare Sufficiency Assessments 
 
	 

	Parent Surveys 
 
	 

	Engagement with local providers 
 
	 

	New local housing developments 
 
	 


 
 
Explain how your proposal will directly address these pressures: 
(Include details of families currently unable to access places or projected demand growth.) 
 
 
 
Provide any supporting evidence (if available): 
Consider:  
· Waiting lists 
· Community feedback 
· Demographic data 
· Previous unmet demand 
· Local housing growth 
· Confirmation from ECC Early Years and Childcare that a local sufficiency need exists in this area 
 
 
Section 5 Project timeline  
	Question 
	Response 

	What is the intended start date for the project? 
This is the date trade(s) intend to start on site doing the work. 
	MM/YYYY 

	If the project started at the time stated above, when would the project be expected to finish? 
	MM/YYYY 

	When will the new nursery places become operational? 
This is the date on which the new provision will become available and new pupils will be in attendance. 
	MM/YYYY 

	DfE may move successful projects to start in another year(s) to effectively manage the programme’s affordability. 
If the project can begin in another financial year, please identify which other year(s) it could be undertaken in.  
To note, the proposed projects must be operational and offering new childcare places by September 2030. 
	Tick all that apply  
 
​​ ☐ ​Not flexible 
​​ ☐ ​FY 2027-28 (04/2027 – 03/2028)  
​​ ☒ ​FY 2028-29 (04/2028 – 03/2029) 
​​ ☐ ​FY 2029-30 (04/2029 – 03/2030) 


 
Section 6: Project and additional funding costs 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Might be overkill but do we need to be clear here that any project costs can only relate to the creation of early years places? Just thinking about where applications have come in for other projects to improve the outside space for the school aged children rather than early years children 
	Question 
	Response 

	What type of project is it? If the project spans multiple types as listed in Annex B of the guidance document which defines different project types, please select the type that most aligns.  
	​​ ☐ ​Light refurbishment  
​​ ☐ ​Medium refurbishment  
​​ ☐ ​Heavy refurbishment  
​​ ☐ ​Extension  
​​ ☐ ​New build 

	What is the gross internal floor area (m2) that will be created and/or refurbished as part of the project?  
	m2  Number: 

	If works also include outdoor areas, what is the overall site area (m2) that will be part of the works? 
	m2  Number: 

	How much DfE SBN capital funding is being requested for this project?  
	£Amount  

	Of this funding, how much is the contingency allowance?  
	£Amount 

	Is the contingency allowance more than 10% of the total SBN capital funding being requested? 
	​​ ☐ ​Yes 
​​ ☐ ​No 

	(If Yes) 
Please provide justification of it being over 10%.  
	Free text (max 200 words)  

	How much of the SBN grant funding requested (including the contingency allowance) will the project require in each of the following Financial Years (FY)?  
	£Amount for each (if applicable)  
· FY 27-28: 
· FY 28-29: 
· FY 29-30: 

	Will the project be supported by funding from other sources? 
	​​ ☐ ​Yes 
​​ ☐ ​No 

	(If Yes) 
How much additional funding will be used? 
	£Amount  

	(If Yes) 
What is the source or sources of the additional funding? 
	Free text (max 150 words)  

	What is the total project cost?  
This is the SBN grant funding plus any additional funding.  
	£Amount  


 
Section 7: Site Feasibility & Deliverability (DfE Requirement) 
	Location of proposed provision (on-site building, repurposed space, new structure): 
 
	Location: 

	Describe the works required: 
□ Internal reconfiguration 
□ New Build 
□ Extension to existing building 
□ Modular building 
□ Outdoor learning upgrades 
□ Other (specify) 
 
	Details: (Free text up to 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	Planning considerations: 
□ Planning permission required 
□ Not required 
□ Not yet assessed 
If required, outline expected timescales and possible risks. 
 
	Details: (Free text up to 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	Accessibility & safeguarding compliance: 
Explain how the proposed area meets EYFS, H&S, and safeguarding requirements 
 
	Explain: (Free text up to 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	Confirm site ownership: 
□ LA-owned 
□ Academy-owned 
□ Diocese-owned 
□ Other (specify) 
 
	Confirm: 


 
 
 
Section 8: Planning permission, significant change and childcare registration 
	Question 
	Response 

	Is planning permission and/or listed building consent (LBC) required for the proposed use and/or building works?  
	​​ ☐ ​Yes 
​​ ☐ ​No 

	(If yes) 
What stage has the planning and/or LBC Permission application reached? 
	​​ ☐ ​The project already has planning permission and/or LBC 
​​ ☐ ​An application for planning permission and/or LBC has been made, and the decision is pending  
​​ ☐ ​An application for planning permission and/or LBC needs to be submitted  

	(Academies only) 
Does the following statement apply to the project?  
“The project will result in a reduction in capacity of physical teaching space i.e. classroom space by over 30 (i.e. 31 or more) places.” 
	​​ ☐ ​Yes 
​​ ☐ ​No 
 

	If Yes, the project requires a Significant Change Approval. 
Upload a summary of the consultation (maximum 500 words), including: 
· who was consulted (e.g. parents, staff, local community, diocese) 
· the dates of the consultation  
· a brief overview of the consultation process 
· key outcomes and feedback 
	Uploaded document (max 500 words) 

	Childcare registration - will the nursery require any of the following?   
	​​ ☐ ​A notification to Ofsted to inform them of changes to existing Ofsted early years registration 
​​ ☐ ​A new Ofsted early years registration or registration with a Childminder Agency 
​​ ☐ ​None of the above – our nursery will be exempt from Early Years registration 

	School Land Transactions 
	Will your project require the use of existing school land to create a school-based nursery? 
☐ Yes 
☐ No 
 

	If Yes the project may require consent from the Secretary of State. Please visit: https://www.gov.uk/guidance/submit-a-school-land-transaction-proposa l for further guidance 
	 

	Please Note: projects on school sites (including academies) may require Section 77 planning consent from the Dept for Education and/or Landlord’s Consent from Essex County Council   
	Will your project require s77 consent from the Secretary of State? Please confirm that this has been applied for 
☐ Yes 
☐ No 
 


 
Section 9: Landlord Consent (Essex Community and Voluntary Controlled Schools and Best Start Family Hub Sites 
	Question 
	Response 

	Where Essex County Council is the Landlord, the Stage 1 Landlord Consent (LLC1) form is required to ensure that the Landlord has a strategic overview of the proposed building works at a very early stage in the planned project 
Please confirm that the LLC1 form has been completed. This is available at: https://schools.essex.gov.uk/school-management/infrastructure-delivery/landlord-consent  
	​​ ☐ Yes LLC1 has been submitted
​☐ ​No LLC1 has not been submitted (please give details as to why not) 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: Have added
(Free text, max 500  words)




 
Section 10: Project overview  
	Question 
	Response 

	Please outline an overview of the proposed project. Please ensure your response describes all these points: 
A summary of the project, outlining the works required to deliver the proposed new nursery places 
· justification of project costs including any abnormal costs. For example: 
· listed building site constraints 
· planning restrictions 
· infrastructure challenges 
· projects with high cost per place because of small cohorts 
· projects spanning multiple types of works (e.g. where a project aligns most with medium refurbishment as per the project costs section above, but also includes an extension which drives cost per place higher) 
· requirements relating to local development plans such as enhanced Biodiversity Net Gain (BNG) and environmental factors such as flood mitigation, contaminated land, poor ground condition 
 
	Free text (max 500 words)  

	Provide an overview of the building works you wish to carry out. 
 
Provide an outline plan that details how the building project will be carried out and the steps in relation to the construction works which you have undertaken to prepare for this application. 
 
*Please complete and attach EYBid1 form, providing full details for this section of the application. Refer to “ECC Checklist for Early Years Building Projects2 for further guidance to assist with the completion of EYBid1 form   EYBid1 form	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Where will they find this?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: attached
 
	Please confirm you are attaching EYBid1 form to your application  
​​☐​Yes 
​​☐​No 
 

	Is the school participating in the DfE’s School Rebuilding Programme (SRP)?  
	​​☐​Yes 
​​☐​No 
 

	(If Yes)  
 
Provide an overview of discussions with your assigned DfE delivery team and its potential impact on SRP delivery 
 
 
	Free text (max 200 words) 

	(If Best Start Family Hubs) 
Is the Best Start Family Hub co-located with a school?  
To note, Best Start Family Hubs are not required to be co-located with a school to be eligible for this grant.  	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: So why are we asking the question? Would they score higher if they were?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: Maybe dfe data crunching.  We would need to give a yes / no so I left it in
	​​☐​Yes 
​​☐​No 
 

	(If Best Start Family Hubs) 
Nurseries proposed in Best Start Family Hubs should have links to local schools.  
Please describe how the Best Start Family Hub works with or plans to work with primary school(s)?  
Please include information on:  
· name of schools  
· type of links e.g. to support transition into school, identifying and supporting families with specific needs such as SEND, co-ordinating parental engagement activities, information sharing and referral pathways 
	Free text (max 250 words) 


 
 
Section 11: Outcomes 
 
	Staffing – Please complete to advise how you will meet the criteria below regarding staffing  
* Please attach: a staffing structure in this section 
Criteria: 
· How do you plan to recruit, retain, induct and provide ongoing support to your workforce to enable them to provide a high-quality service for children and their families. 
· Staff recruitment processes (safer recruitment) 
· Staff qualifications 
· Induction training, ongoing staff training and commitment to CPD 
· Staff supervision 
	 Free text (max 500 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	 
Risks and issues 
Please provide a list of identified risks, which may impact on the timely and successful completion of your project, and provide potential mitigations. 
 
 
 
	 Free text (max 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	 How will you develop a high-quality service that meets local requirements 
Criteria: 
· Delivery of all elements of the Early Years Foundation Stage Curriculum  
· Ability to achieve and maintain an expected standard in all seven Ofsted grading areas (as a minimum).  
 
	 Free text (max 500 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?


 
 
 
	Experience and Core Values 
	 

	a. Leadership and Management 
Criteria: 
· Previous experience within the Early Years sector. 
· Knowledge of the Ofsted regulation and inspection framework.  
· Previous Ofsted outcomes where available 
· Experience of delivering the EYFS for children (from birth to 5 years where applicable) 
· If you are a new provider who has not previously delivered early years provision for younger age ranges, please describe how you will ensure that your proposed offer meets all required standards 
 
 
	 Free text (max 500 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	b. Staff team 
Criteria: 
· Experience of delivering or leading high-quality early years and childcare provision or details of how this expertise will be secured.  
· Qualifications and training for all levels of staff 
	 Free text (max 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	c. Core values 
Criteria: 
· Please tell us about the core values of your organisation  
· Please give an example of best practice to demonstrate implementation of core values 
	 Free text (max 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?

	d. Inclusion 
Criteria:  
· Partnership working with parents 
· Partnership working with the local community and partners 
· SEND 0-25 Code of Practice 2014 
· Equality Act 2010 
· Early Years Pupil Premium 
	 Free text (max 300 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?


 
Section 12: Delivery of the Funded Early Education Entitlement (FEEE) 
 
	Delivery of FEEE 

	* Please attach: 
· a copy of your FEEE policy 
· the information you give to parents. This must include a pricing structure and details on how FEEE hours can be accessed 
· a sample invoice  
(these documents may be monitored for contract compliance) 
* Please also attach a copy of your admissions policy  

	· How many additional fully funded places will you have? 
 

	· Can a child access a fully funded only place without having to pay for additional hours or consumable charge (charge applied to funded hours) 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Assuming saying yes here will lead to a higher score?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: @Carolyn Terry - EYCC Sufficiency and Sustainability Manager this is just to ensure that the offer will be compliant - we are hoping that Sandy will score this	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: So not scored?
☐ Yes
☐ No


	· What is the alternative option for parents to paying the consumable charge (charge applied to funded hours) if they cannot afford or do not wish to pay? 
 Free text (max 200 words)
 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?


	· Do you require parents to pay a deposit?    	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Will saying no here lead to a higher score?	Comment by Vickie Thomas - EYCC Children's Community Development Lead: This is just for feee compliance
Child accessing FEEE2 hours only (Funded only place) 
☐ Yes
☐ No
Child accessing FEEE2 hours and paying for additional hours 
☐ Yes
☐ No
Child accessing FEEE3&4, FEEE2W & FEEE1W hours only (Funded only place) 
☐ Yes
☐ No
Child accessing FEEE3&4, FEEE2W & FEEE1W hours and paying for additional hours 
☐ Yes
☐ No

	Do you require parents to pay an admin/registration fee? 	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: As above	Comment by Vickie Thomas - EYCC Children's Community Development Lead: Again, to ensure feee compliance
Child accessing FEEE2 hours only (Funded only place) 
☐ Yes
☐ No
Child accessing FEEE2 hours and paying for additional hours 
☐ Yes
☐ No
Child accessing FEEE3&4, FEEE2W & FEEE1W hours only (Funded only place) 
☐ Yes
☐ No
Child accessing FEEE3&4, FEEE2W & FEEE1W hours and paying for additional hours 
☐ Yes
☐ No


 
Section 13: Safeguarding 
 
	Safeguarding 

	Please attach: 
· copy of your organisations publicly available safeguarding policy  
· list of other related policies (we will request copies if necessary) 
 
Please tell us how you will ensure that the children in your care are protected from harm? 
Criteria: 
· SET procedures 
· Essex Safeguarding Children Board (ESCB) 
· Policies and procedures 
· Continuous Professional Development (training) 
· Whistle blowing 
· Safer recruitment/DBS 
· Information handling/ data protection 
· ICO registration 

	  Free text (max 500 words)	Comment by Carolyn Terry - EYCC Sufficiency and Sustainability Manager: Free text up to a maximum of….?
 
 
 



Section 14: Sustainability

	Business Plan and Cashflow Forecasts  

	Please attach: 
· copies of Business Plan and cashflow forecasts for 3 years 
*templates are available to download on the website at: https://eycp.essex.gov.uk/running-your-business/early-years-business-sustainability/  




Section 15: Financial Information 
15.1 Value for money justification: 
(Explain why the proposal is cost effective, sustainable, and represents best use of public funds.) 
Free text (max 500 words)









15.2 Using the table below (15.5) please give a detailed breakdown of how much money you are requesting in column A (exclusive of VAT). Use column B to detail the VAT cost and column C to detail the total amount you are requesting for that particular item (A + B). Use column D to detail the total of any contribution you will be making to the funded activity. 

15.3  If the total build cost exceeds the level of funding available, please provide information to show how you will fund the shortfall 

15.4 If the table 15.6 has not been completed your application cannot be accepted. 
     Do not put ‘please see attached quotes’ as this will not be accepted.

15.5 If you are successful, you will be required to provide the details of a bank account or cost centre which is separate from the main finances of the organisation. 



Table 15.6  
	Item  
Each item should correspond to the estimate or quote of your preferred supplier  
	Cost of item   
(Net of VAT)  
  
  
  
(A)  
	Value of VAT  
  
  
  
  
(B)  
	Total amount applied for  
  
  
  
(C)  
	Total contribution from applicant  
  
  
 
(D)  

	 Building works:      
	       
	       
	       
	       

	 Equipment/furniture 
	       
	       
	       
	       

	  Professional fees: 
 
	       
	       
	       
	       

	 Contingency: 
 
	       
	       
	       
	       

	 Other: 
 
	       
	       
	       
	       

	       
	       
	       
	       
	       

	       
	       
	       
	       
	       

	       
	       
	       
	       
	       

	Total  
	       
	       
	       
	       


*please add more rows if necessary  


Section 16: Sustainability & Long-Term Viability 
	% Estimated occupancy after opening: 

	Year 1 
	 

	Year 2 
	 

	Year 3 
	 



16.2 Financial sustainability model: 
Explain how the provision will remain viable beyond initial funding. 
Free text (max 500 words)




 
 


16.3
	Business Plan and Cashflow Forecasts  

	Please attach: 
· copies of Business Plan and cashflow forecasts for 3 years 
*templates are available to download on the website at:  https://eycp.essex.gov.uk/running-your-business/managing-your-business/







Section 17: Governance, Policies & Compliance 

	17.1 School governing body approval: 
	​​☐​Yes 
 
 
​​☐​Pending 
	Date approved: 
 
 
 

	17.2 Early Years policies in place (tick all that apply): 
Safeguarding 
​​☐ SEND & Inclusion 
​☐ Admissions 
​☐ Health & Safety 
​☐ Curriculum / EYFS 
​☐ Workforce & qualifications 

	7.3 Confirm all provision will meet DfE EYFS statutory requirements: 
​☐Yes 
​☐No (please explain) 
 
	Explanation if required 


 
 
Section 18: Supporting Documents Checklist 
	Required attachments: 
Please check that all required attachments are submitted 
Provide in Word or Excel format - no scanned documents. 
Do not submit zipped files as these can be problematic to access. 
Ensure that each attachment is clearly titled with your setting name and the content/purpose  

	Capital Project 
Full details and guidance can be found in the “Checklist for Early Years Buildings” document in the application pack.  
	Attached Y/N 
 
Please insert document name 

	· EYBid1 form 
	Document name 

	· Project Plan/Programme of works 
	Document name 

	· Site plans clearly showing proposed location of building works 
Existing and proposed 
	Document name 

	· Building plans 
Existing and proposed 
	Document name 

	· Drawings of proposed building works 
	Document name 

	· Governing body minutes confirming approval  
	Document name 

	· Quotes 
· Three (3) detailed 'like for like' quotes* that are dated within the last six months, include VAT and are still valid. 
· Name of Preferred Supplier       
	Document names 

	· Lease Agreement (where applicable) 
· Depending on the value of the of grant this must secure the building for Early Years provision for between 5 and 25 years. 
	Document name 

	· Freeholder/Landlord Consent Form (LLC1) 
Please provide a completed Freeholder Consent Form  
 
Please Note: projects on school sites (including academies) may require Section 77 planning consent from the Dept for Education and/or Landlord’s Consent from Essex County Council 
	Document name 

	· Property Consultant/Project Manager 
For projects over £75,000 
	Name: 
 
Qualifications: 

	Service delivery 
	Attached Y/N 

	· Staffing structure 
	Document name 

	· FEEE policy 
	Document name 

	· FEEE information for parents 
	Document name 

	· A sample invoice 
	Document name 

	· Admissions policy 
	Document name 

	· Copy of your organisations publicly available safeguarding policy  
	Document name 

	· List of other safeguarding related policies 
	Document name 

	· Business Plan template 
	Document name 

	· Cashflow forecasts for 3 years 
	Document name 


 
	Additional information required 

	Organisational Status 
Registered Charity - attach a copy of your organisation's constitution. 
Limited Company - attach a copy of your Memorandum and Articles of Association.  
Partnership or Sole Trader please confirm this in section 2 above.  
	Attached  
☐ Yes 
☐ No

 
Document name 

	Insurances 
Please confirm that you have or will obtain: 
(a) public liability insurance with a limit of indemnity of not less than [five] million pounds [(£5,000,000)] in relation to any one claim or series of claims arising from the Project; and 
(b) employer's liability insurance with a limit of indemnity of not less than [five] million pounds [(£5,000,000)] in relation to any one claim or series of claims arising from the Project. 
(c) Professional Indemnity Insurance with an indemnity limit of two hundred and fifty thousand pounds (£250,000) 
We do not need copies of the documents 
	Confirmation  
☐ Yes 
☐ No
                              
 

	GDPR – Information Commissioner’s Office  
Please provide your ICO Registration Number  
 
or  
confirm that as a new provider you will register        
	ICO Registration Number: 
 
Confirmation 
☐ Yes 
☐ No
                                                                    

	Number of new places 
Please confirm the number of new places to be created by this project. 
(If this grant will part fund a project, please indicate the number of places to be created by this funding).   
	 

	Dates 
Please confirm the proposed start and end dates of your capital project 
	 
Start Date       
End Date       
 


 
 
Section 19: Declaration 
 
I/We understand and agree to the following: 
 
1. The information given in this application and in any other documentation that supports this application is true to the best of my knowledge and that the school has the capacity and commitment to deliver the proposed childcare places. 
2. All Capital Funding awards are subject to completion of ECC internal governance processes. 
3. If funding is received, the information provided in the application form is material to a funding agreement which I/we will be required to sign to govern the use of the grant. 
4. I/We will complete and submit the Monitoring form as requested by Early Years and Childcare.  
5. If funding is received it will only be used for the purposes stated in this application, and this organisation will take all reasonable precautions to ensure that grant monies received will not be misused or misappropriated in any way. 
6. I/We accept that any funding that cannot be evidenced as being spent on the items that were agreed by the Funding Panel must be returned to Essex County Council. 
7. If I/we do not spend the entire grant on this service we will promptly return the unspent amount to the Essex County Council when requested, failure to do so will mean access to future grants will be denied. 
8. I/We understand that we may not receive all of the funding requested in this application and that the Early Years and Childcare Resource Panel decision is final. 
9. I/We understand that Essex County Council is not liable or responsible for health and safety for our service or any items purchased with funding awarded. 
10. I/We will comply with any relevant legislation affecting the way we carry out our service.  
11. I/We will acknowledge this grant from Essex County Council in our annual report, the accounts, which cover the period of the grant and in any publicity material we produce about the service. I/we will show the grant separately in our annual accounts. 
12. I/We will inform Essex County Council in the case of any changes to that detailed above and ensure clear records are maintained in accordance with the terms and conditions under which the grant may be made. All accounts and records must be available for inspection by Essex County Council’s Officers and staff or any approved auditor. 
13. Records of expenditure and the monitoring form will be forwarded to Essex County Council on request. 
14. I/We have kept a copy of this application for our records. 
15. I/We confirm other sources of funding have been explored and we have discussed how much we are prepared/ able to contribute. 
16. There is a valid lease/licence agreement for the business to operate (where applicable). 
17. I/We confirm that we have either a separate bank account or a separate cost centre  
18. I/We confirm that all staff meet Ofsted requirements (qualifications and ratios). 
I confirm that I/we have the authority to make this application. I/we understand that you may ask for additional information at any stage of the application process. 
 
Signature of main contact (This must be the person named in section 1) 
 
Signed – electronic signature is acceptable 
       
Name  
      
Date       
 
 
Data Protection 
Essex County Council will process your personal information included in this document in accordance with the Data Protection Act 1998. The Council will not disclose such information to any unauthorised person or body and will only use such information for the purposes of administering your application. The information will be retained only for as long as necessary to do so and then securely destroyed. The council may also use this data in connection with the prevention or detection of fraud or other crime. 
 
 

