
Submitting Saved Applications 

1. Saved applications will be automatically deleted by the system after 30 days. 

2. When you log in to the online form, up the top will be a My Requests tab, click this to 

view all your saved and submitted applications. 

 

 

3. Once this is opened it will show you previous submitted applications, these are the ones that 

are in grey.  

a. If they have a closed case status that means a decision on whether the application 

has been accepted or rejected for panel has been made and you should have 

received an email confirming this. 

b.  The open case status are the ones that are submitted but have not been reviewed 

by the panel admin team yet. 

4. Saved applications that have not been submitted yet are in white and have the case status 

of Saved and current stage of Application  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

5. To submit the saved application, click on the application and a drop down will appear, click 

the continue button and it will take you back to the application.  

 

6. Once you have finished your application on the last tab, About the Setting, will be the submit 

button at the bottom of the page, this is next to the save button. Click submit and this will 

submit the application for the admin team to be able to review the application and then let 



you know if we can accept the application for panel, reject it or ask for additional 

information if we need it.  


