S106 capital funding application form 01/26
Early Years and Childcare 
Infrastructure Development 
Capital Funding Autumn 2025

Application Form


This form should be completed in full and submitted with all supporting documents to ey.capitalgrants@essex.gov.uk 


[bookmark: Text192]Name of ward in which funding is available:      
Project name:      
(This information can be found on the front page of the Project scope)

[bookmark: Text280]Ward and Postcode of your proposed capital building works      


Section 1: Your Details

1.1	Organisation Name 
The name of the organisation, group or body making the application as it appears on your constitution or governing document
     

1.2	Address 
Registered Address of your organisation
     

1.3	Name of the childcare provider 
If different from above OR if a new company will be set up for the purpose of this project
[bookmark: Text281]     

1.4	Project Address 
Address of the proposed project in this application
     





1.4	Email address 
for all communication related to this application
     


1.5	Name 
of person submitting this application
     

1.6          Do you have legal authority to make this application on behalf of the organisation? _________ Yes/No
* This is a mandatory question, and your application cannot proceed without this box being selected

1.7	Telephone number
     


Section 2: Your organisation

2.1	Details of your Ofsted registration (if applicable):

[bookmark: Text230]Ofsted URN     

[bookmark: Text231]Date of last visit      

[bookmark: Text232]Grade       
* Applications will only be accepted from providers with a minimum of “expected standard in all seven Ofsted grading areas” OR from new/not yet inspected providers who can evidence how this will be achieved. 

2.2 If you currently deliver childcare provision, please indicate the type:

☐ Childminder/ Childminder Agency
☐ Community Interest Company (CIC) – Company Reg No: __________
☐ Limited Company – Companies House Reg No: __________
☐ Registered Charity – Charity Commission Reg No: __________
☐ School – DfE URN: __________
☐ Sole Trader
☐ Partnership
☐ Other – please specify: __________












	IMPORTANT. PLEASE READ BEFORE COMPLETING APPLICATION
The information provided in this application form will be reviewed by a panel of subject matter experts. Please provide as much information as you can within each section, keeping within the word limit (information provided outside of the word limit cannot be reviewed). 
Each section has criteria listed, and these are linked to the scoring matrix supplied in the application pack.
If you have supplied additional information pertinent to a particular question, please note this in the relevant section.  
Section 5 of this form details required supporting evidence/supplementary documents. Please ensure that all documents are submitted with your application.
· Please provide in Word or Excel format and no scanned documents.
· Please do not submit zipped files as these can be problematic to access.
· Ensure that each attachment is clearly titled with your setting name and the content/purpose of the document, for example: Daisy Pre-school, site plan OR Daisy Pre-school, FEEE Policy. 
· AI must not be used to complete sections of the application form. All answers should reflect the applicant’s own knowledge, experience, and judgment.

The application will not proceed to evaluation if all required documents are not provided.





Section 3:  The Project

3.1	Project Overview

	Overview of Project

	For example:  Remodelling of existing space to create 4 new EYCC places 
                       Installation of a toilet to create 2 new EYCC places

	










Maximum 50 word limit








3.2	Capital Project

	Building Construction Project 

	· Provide an overview of the building works you wish to carry out.
· Provide an outline plan that details how the building project will be carried out and the steps in relation to the construction works which you have undertaken to prepare for this application.

*Please complete and attach EYBid1 form, providing full details for this section of the application. Refer to “ECC Checklist for Early Years Building Projects2 for further guidance to assist with the completion of EYBid1 form


PLEASE NOTE: funding for the construction elements of the project MUST BE SPENT within ONE Year of award.


	







3.3     Outcomes 

	The Offer

	a. How will you develop a high-quality service that meets the requirements laid out in the project scope?
Criteria:
· Delivery of all elements of the Early Years Foundation Stage Curriculum 
· Ability to achieve and maintain an expected standard in all seven Ofsted grading areas (as a minimum). 
· Location within easy reach of the housing development postcode/s detailed in the project scope

	





	b. Company structure 
Criteria: 
· Company status (Charity, Community Interest Company, Private, etc…)
· Capacity within the organisation to expand and mobilise new childcare places

	





	c. Delivery of FEEE
Criteria: 
· Total number of childcare places to be registered at your setting
· Number of additional Funded Early Education Entitlement (FEEE) places to be offered
· Number of additional non-funded places to be created
· Breakdown of ages and services to be offered
· Flexible delivery of FEEE (flexible, free at point of access)
· Delivery of 30 hour extended offer for eligible families
· Delivery of Working Families Entitlements for children from 9 months

	





	d. Value for money
Criteria:
· Price per place
· Unique selling points

	





	e. Local knowledge and promotion of new service
Criteria:
· Research that demonstrates knowledge and understanding of local community needs
· Research that evidences demand for new childcare places and gaps in local provision.
· Plans for marketing

	





	f. Staffing
 * Please attach: a staffing structure in this section
Criteria:
· How do you plan to recruit, retain, induct and provide ongoing support to your workforce to enable them to provide a high-quality service for children and their families.
· Staff recruitment processes (safer recruitment)
· Staff qualifications
· Induction training, ongoing staff training and commitment to CPD
· Staff supervision

	





	g. Service delivery 
Criteria:
· Installation of equipment and resources
· Ofsted registration
· Lease agreements (where required) to cover a period of up to 25 years

	





	h. Risks and issues
Criteria
· Please provide a list of identified risks, which may impact on the timely and successful completion of your project, and provide potential mitigations. 

	







3.4 Experience and Core Values

	Experience and Core Values

	a. Leadership and Management
Criteria:
· Previous experience within the Early Years sector.
· Knowledge of the Ofsted regulation and inspection framework. 
· Previous Ofsted outcomes where available
· Experience of delivering the EYFS for children (from birth to 5 years where applicable).

	





	b. Staff team
Criteria:
· Experience of delivering or leading high-quality early years and childcare provision or details of how this expertise will be secured. 
· Qualifications and training for all levels of staff

	





	c. Core values
Criteria:
· Please tell us about the core values of your organisation 
· Please give an example of best practice to demonstrate implementation of core values

	





	d. Inclusion
Criteria: 
· Partnership working with parents
· Partnership working with the local community
· SEND 0-25 Code of Practice 2014
· Equality Act 2010
· Early Years Pupil Premium

	







3.5 Delivery of the Funded Early Education Entitlement (FEEE)

	Delivery of FEEE

	* Please attach:
· a copy of your FEEE policy
· the information you give to parents. This must include a pricing structure and details on how FEEE hours can be accessed
· a sample invoice 
(these documents may be monitored for contract compliance)
* Please also attach a copy of your admissions policy 

	· How many fully funded places do you have?


	· Can a child access a fully funded only place without having to pay for additional hours or consumable charge (charge applied to funded hours)
Y/N

	· What is the alternative option for parents to paying the consumable charge (charge applied to funded hours) if they cannot afford or do not wish to pay?



	· Do you require parents to pay a deposit?   
Child accessing FEEE2 hours only (Funded only place)
Y/N
Child accessing FEEE2 hours and paying for additional hours
Y/N
Child accessing FEEE3&4, FEEE2W & FEEE1W hours only (Funded only place)
Y/N
Child accessing FEEE3&4, FEEE2W & FEEE1W hours and paying for additional hours
            Y/N

	· Do you require parents to pay an admin/registration fee?
Child accessing FEEE2 hours only (Funded only place)
Y/N
Child accessing FEEE2 hours and paying for additional hours
Y/N
Child accessing FEEE3&4, FEEE2W & FEEE1W hours only (Funded only place)
Y/N
Child accessing FEEE3&4, FEEE2W & FEEE1W hours and paying for additional hours
Y/N






3.6 Quality

	Quality Assurance


	*Please attach: 
· a completed copy of Supporting Evidence QA visit Form

If your application is shortlisted, you will be offered a quality assurance visit as part of the evaluation process. 




3.7 Safeguarding

	Safeguarding

	Please attach:
· copy of your organisations publicly available safeguarding policy 
· list of other related policies (we will request copies if necessary)

Please tell us how you will ensure that the children in your care are protected from harm?
Criteria:
· SET procedures
· Essex Safeguarding Children Board (ESCB)
· Policies and procedures
· Continuous Professional Development (training)
· Whistle blowing
· Safer recruitment/DBS
· Information handling/ data protection
· ICO registration

	







3.8 Sustainability

	Business Plan and Cashflow Forecasts 

	Please attach:
· copies of Business Plan and cashflow forecasts for 3 years
*templates are available to download on the website



Section 4:  Costs

4.1 Using the table below (4.5) please give a detailed breakdown of how much money you are requesting in column A (exclusive of VAT). Use column B to detail the VAT cost and column C to detail the total amount you are requesting for that particular item (A + B). Use column D to detail the total of any contribution you will be making to the funded activity.

4.2 If the total build cost exceeds the level of funding available, please provide information to show how you will fund the shortfall (4.6). 
4.3  If table 4.1 has not been completed your application cannot be accepted. 
              Do not put ‘please see attached quotes’ as this will not be accepted.

       4.4	If you are successful, you will be required to provide the details of a bank account or cost centre which is separate from the main finances of the organisation. 
       4.5
	Item 
Each item should correspond to the estimate or quote of your preferred supplier 
	Cost of item  
(Net of VAT) 
 
 
 
(A) 
	Value of VAT 
 
 
 
 
(B) 
	Total amount applied for 
 
 
 
(C) 
	Total contribution from applicant 
 
 

(D) 

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	      
	      
	      
	      
	      

	Total 
	      
	      
	      
	      


*please add more rows if necessary 

       4.6 
	For projects where cost exceeds funding available, please provide details of how the shortfall in funding will be met.  
PLEASE NOTE: The funding envelop is detailed in the project scope, there is no additional funding available. 

	 
 
 
 
 
Maximum 50-word limit 


 


Section 5. Required information

Only the required documents as listed below will be downloaded and viewed by Panel 
members. 

	Required attachments:
Please check that all required attachments are submitted
Provide in Word or Excel format - no scanned documents.
Do not submit zipped files as these can be problematic to access.
Ensure that each attachment is clearly titled with your setting name and the content/purpose 

	Capital Project
Full details and guidance can be found in the “Checklist for Early Years Buildings” document in the application pack. 
	Attached Y/N

Please insert document name

	· EYBid1 form
	Document name

	· Project Plan/Programme of works
	Document name

	· Site plans clearly showing proposed location of building works
Existing and proposed
	Document name

	· Building plans
Existing and proposed
	Document name

	· Drawings of proposed building works
	Document name

	· Quotes
Three (3) detailed 'like for like' quotes* that are dated within the last six months, include VAT and are still valid.
· Name of Preferred Supplier      
	Document name

	· Lease Agreement (where applicable)
Depending on the value of the of grant this must secure the building for Early Years provision for between 10 and 25 years.
	Document name

	· Freeholder/Landlord Consent Form (LLC1)
Please provide a completed Freeholder Consent Form 

Please Note: projects on school sites (including academies) may require Section 77 planning consent from the Dept for Education and/or Landlord’s Consent from Essex County Council
	Document name

	· Property Consultant/Project Manager
For projects over £75,000
	Name:

Qualifications:

	Service delivery
	Attached Y/N

	· Staffing structure
	Document name

	· FEEE policy
	Document name

	· FEEE information for parents
	Document name

	· A sample invoice
	Document name

	· Admissions policy
	Document name

	· Supporting Evidence QA visit Form
	Document name

	· Copy of your organisations publicly available safeguarding policy 
	Document name

	· List of other safeguarding related policies
	Document name

	· Business Plan template
	Document name

	· Cashflow forecasts for 3 years
	Document name



	Additional information required

	Organisational Status
Registered Charity - attach a copy of your organisation's constitution.
Limited Company - attach a copy of your Memorandum and Articles of Association. 
Partnership or Sole Trader please confirm this in section 2 above. 
	[bookmark: Dropdown1]Attached 
Y/N 

Document name

	Insurances
Please confirm that you have or will obtain:
(a) public liability insurance with a limit of indemnity of not less than [five] million pounds [(£5,000,000)] in relation to any one claim or series of claims arising from the Project; and
(b) employer's liability insurance with a limit of indemnity of not less than [five] million pounds [(£5,000,000)] in relation to any one claim or series of claims arising from the Project.
(c) Professional Indemnity Insurance with an indemnity limit of two hundred and fifty thousand pounds (£250,000)
We do not need copies of the documents
	Confirmation 
Y/N                                    


	GDPR – Information Commissioner’s Office 
Please provide your ICO Registration Number 

or 
confirm that as a new provider you will register       
	ICO Registration Number:

Confirmation 
Y/N                                                                         

	Number of new places
Please confirm the number of new places to be created by this project.
(If this grant will part fund a project, please indicate the number of places to be created by this funding).  
	

	Dates
Please confirm the proposed start and end dates of your capital project
	
Start Date      
[bookmark: Text288]End Date      




Declaration

I/We understand and agree to the following:

1. The information given in this application and in any other documentation that supports this application is true to the best of my knowledge. 
2. All Capital Funding awards are subject to completion of ECC internal governance processes.
3. If funding is received, the information provided in the application form is material to a funding agreement which I/we will be required to sign to govern the use of the grant.
4. I/We will complete and submit the Monitoring form as requested by Early Years and Childcare. 
5. If funding is received it will only be used for the purposes stated in this application, and this organisation will take all reasonable precautions to ensure that grant monies received will not be misused or misappropriated in any way.
6. I/We accept that any funding that cannot be evidenced as being spent on the items that were agreed by the Funding Panel must be returned to Essex County Council.
7. If I/we do not spend the entire grant on this service we will promptly return the unspent amount to the Essex County Council when requested, failure to do so will mean access to future grants will be denied.
8. I/We understand that we may not receive all of the funding requested in this application and that the Early Years and Childcare Resource Panel decision is final.
9. I/We understand that Essex County Council is not liable or responsible for health and safety for our service or any items purchased with funding awarded.
10. I/We will comply with any relevant legislation affecting the way we carry out our service. 
11. I/We will acknowledge this grant from Essex County Council in our annual report, the accounts, which cover the period of the grant and in any publicity material we produce about the service. I/we will show the grant separately in our annual accounts.
12. I/We will inform Essex County Council in the case of any changes to that detailed above and ensure clear records are maintained in accordance with the terms and conditions under which the grant may be made. All accounts and records must be available for inspection by Essex County Council’s Officers and staff or any approved auditor.
13. Records of expenditure and the monitoring form will be forwarded to Essex County Council on request.
14. I/We have kept a copy of this application for our records.
15. I/We confirm other sources of funding have been explored and we have discussed how much we are prepared/ able to contribute.
16. There is a valid lease/licence agreement for the business to operate (where applicable).
17. I/We confirm that we have either a separate bank account or a separate cost centre 
18. I/We confirm that all staff meet Ofsted requirements (qualifications and ratios).
I confirm that I/we have the authority to make this application. I/we understand that you may ask for additional information at any stage of the application process.

Signature of main contact (This must be the person named in section 1)

Signed – electronic signature is acceptable
[bookmark: Text276]      
Name 
[bookmark: Text277]     
[bookmark: Text278]Date      


Data Protection
Essex County Council will process your personal information included in this document in accordance with the Data Protection Act 1998. The Council will not disclose such information to any unauthorised person or body and will only use such information for the purposes of administering your application. The information will be retained only for as long as necessary to do so and then securely destroyed. The council may also use this data in connection with the prevention or detection of fraud or other crime.
[image: ]
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Essex County Council

Checklist For Early Years Building Projects

May 2023



1. Summary



1.1. This checklist acts to assist and to ensure Health and Safety, Building Regulations, Planning legislation and other aspects of any building project have been well thought out and that all necessary Statutory obligations have been satisfied and all statutory approvals have been achieved.

1.2. It remains the Early Years responsibility to seek and appoint appropriate professional advice when developing and implementing their proposals.  



2. Employing a Property Consultant



2.1. For all building or maintenance projects that involve the employment of a contractor or sub-contractors, Early Years Providers should always employ the services of an appropriately experienced and qualified professional property consultant such as an Architect or Chartered Building Surveyor (preferably members of professional bodies such as RICS or RIBA).

2.2. The advice of a consultant should also be obtained in the case of projects carried out by staff or volunteers. This is essential if the work involves demolition or other disturbance of the existing structure.



3. Building Regulations



3.1. Early Years Providers must consider the need for a Building Regulations application in respect of the work, and the timing that is required to achieve approval. 

3.2. The Local Authority Building Control department should be consulted for all projects. 

3.3. Your appointed designers should be aware that the Department for Education Construction Standards will apply to your project and must be considered for all projects. Any works at the Early Years must not commence until the full plan's submission has been approved.


4. Health & Safety / CDM Regulations



4.1. The Construction, Design & Management (CDM) Regulations 2015 is the legislation that applies to the entire duration of the construction process, on all construction projects, from start (early concept) to finish (in use).

4.2. The CDM Regulations require you to make suitable arrangements for managing a project, through the design, delivery and completion and in use. This includes making sure duty holders are appointed at the appropriate time and with the appropriate level of resources to manage the project. You will need to make sure all relevant information is prepared and provided to other duty holders, and you will need to appoint the appropriate principal designer and principal contractor and ensure they carry out their duties within the CDM Regulations. 

4.3. Health and Safety law places duties on you as employers and your contractors/workers to consider their own safety and that of others. The principal law is the ‘Health and Safety at Work Act 1974’, with The Construction Design and Management Regulations 2015 (CDM15) relating directly to the Act. Clients (this means Schools), Principal Designers, Principal Contractors, Designers and the Self Employed each have responsibilities as duty holders for Health and Safety, some overlap, while others are specific to a particular group. Any individual or organisation that wishes to remain compliant with the law and avoid punitive measures and sanctions should visit the following website: https://www.hse.gov.uk/construction/index.htm. Schools should note that, if an organisation does not comply with CDM, or an individual within that organisation is identified as wilfully breaching any regulation, such parties should expect to be investigated and if the case is strong enough, will be prosecuted.  There are large fines and prison sentences for anyone who breaches the CDM regulations.

4.4. The Health and Safety Executive (HSE) must be notified (This is an F10 Notification) of any projects which will: 

· Last longer than 30 days and have more than 20 workers, working simultaneously; Or

· Exceeds 500 person days.



4.5. A Health and Safety File must be available on completion and then kept on the premises for future reference.  Your consultant will advise you further on these regulations and advice is available via the HSE website. It should be kept and updated for the life of the building.

4.6. Early Years providers can access and use the ECC Policies, however, this service is provided at a cost, If you wish to buy into the ECC Health and Safety Advisory service they should contact the Corporate Health and Safety Service via HS@essex.gov.uk. Or 0333 013 9818​​

4.7. Early Years Providers should consult their property adviser and consider the following Health and Safety risks which may affect staff/pupils/clients/visitors during building works and post completion when the project is in use: 

· Fire evacuation procedures and if the works will obstruct an existing fire escape

· Early Years start, finish and breaktimes. 

· Contractor access and delivery arrangements/restrictions segregated and hours of work.

· Arrangements for the storage and transport of materials and waste. 

· Contractor’s risks and what precautions does the contractor intend to take

· Objects falling from heights, 

· scaffolds (install and removal), 

· ladders, 

· LPG cylinders, 

· tools and plant being left unattended, 

· electrical leads passing through occupied areas, 

· excavations, 

· dust or fumes. 

· Asbestos Risks

4.8. CDM Regulations ensure you to consider the impact the project works will have on the future maintenance of the building.  The design of the building or extension should ensure that maintenance by staff and contractors is low risk, safe, straightforward and as economical as possible. 

4.9. Servicing in the first year will only be picked up by the contractor providing the installation if it is part of your tender documentation or part of their offer. Otherwise you will need to ensure that equipment is serviced/maintained in accordance with the manufacturer’s requirements for your warranties to remain valid. 

4.10. Your contractor should provide you with servicing/maintenance/testing requirements for all work (including detailing your statutory maintenance requirements).   You must also ensure that all statutory maintenance/servicing/testing is undertaken.

5. Asbestos



5.1. You need to be aware if the work may potentially disturb asbestos within the property. You need to ensure contractors are made aware of ANY potential asbestos and they must be given access to the Asbestos register. 

5.2. The asbestos register held at the premises will be a starting point, but as it was produced as a result of a visual ‘non-intrusive’ ‘management’ survey (previously known as a ‘type 2’ survey), this will not identify any hidden asbestos and an ‘intrusive’ Refurbishment & Demolition survey (previously known as a ‘type 3 survey’) may be necessary and should be commissioned to match the scope of works being proposed.  It is a legal requirement to bring any information you have about asbestos to the attention of the consultant and contractors. 

5.3. You should seek professional advice if any work may disturb the asbestos or if you are not completely sure that your project will not disturb asbestos. 

5.4. Your project may require an intrusive asbestos survey to be carried out before you start work. ECC policy states that only licenced asbestos contractors are permitted to carry out work involving asbestos.

5.5. If any part of the project is to be completed in a building which was built before 2000 you must consider the risk of disturbing asbestos.  Although 2000 was not the last date that asbestos was still being produced in construction materials, if you are unsure how old the building is always er on the side of caution and consider that there is asbestos present until surveys can provide otherwise. 

6. Passive Fire Safety Policy



6.1. [bookmark: _Hlk62632161]Early Years providers are strongly encouraged to adopt ECC’s Passive Fire Safety Policy as part of the Design process early in the concept stage. This policy document entitled “HSP 10.3 Passive Fire Safety Policy”.

6.2. Passive Fire Safety Policy encourages:

6.2.1. fire doors to be supplied as fire door sets (proprietary tested) and be from manufacturers that have relevant third -party accreditation for manufacturing quality.

6.2.2. fire doors and fire stopping shall only be installed by either a third-party accredited company or a trained individual who has been assessed as competent through third party accreditation.

6.2.3. All passive fire protection measures shall be labelled, photographed, scheduled and recorded on plans upon completion by the third-party installer. This is so that the contractor and client have a comprehensive record and audit trail to demonstrate compliance. This will then allow the end user to manage and update during the building’s life. 



7. Planning Permission



7.1. You must consider if Planning Permission is required for the work, your appointed professional property consultant should advise you if the Scope of the Project has implications on Local Planning Regulations, and the timing that is required to achieve Planning, as this may impact your ability to start the works.  Early Years projects must not start on site until the required planning permission is satisfied.   

7.2. Planning Regulations can be lengthy and complicated, in particular if the proposed works are within a ‘listed’ Building, in a conservation area, or a flood risk area.  

7.3. Pre-application discussions with the Local Planning Authority are encouraged to discuss the particular planning considerations and requirements specific to your property, prior to finalising any proposed works or costs.

7.4. Early Years providers planning applications will need to be made to the Local City, Borough or District Council.  

7.5. Planning decisions made by the Local Planning Authority, including any ‘Conditions’ attached to the approvals are legally binding.  

7.6. Early Years Providers must ensure that any pre-commencement Conditions that have been appended to the planning application are discharged prior to starting on site.

7.7. Once a scheme has achieved Local Planning Authority approval, any changes (however minor) to the scheme shall require additional approval. In most cases, a new separate application may be required, which may impact the timing of your project’s delivery. 

7.8.  If development is carried out that does not accord with the approved scheme or any of the conditions of the planning permission, the Local Planning Authority can consider taking enforcement action. This could expose an Early Years provider to a requirement to take action to remedy the breach and would also be a breach of Landlord’s Consent, where applicable. Early Years Providers are therefore requested to take particular care in projects where Planning Permission is required. If there are any queries about your Planning Permission, Early Years Providers are advised to contact the relevant City, Borough or District Planning Department for guidance. 



8. The Equality Act 2010 & Disabilities



8.1. You must consider the implications of the Equality Act 2010 which imposes a duty on everyone not to disadvantage, or discriminate against, others when it comes to new and maintenance projects. ‘Disability’ is just one of the ‘protected characteristics’ identified in the legislation, and Early Years buildings and their surroundings should be designed to meet the needs of all pupils, staff and visitors equally.

8.2. Your project and your property consultant should consult all appropriate guidance on the design of Early Years for those with disabilities, including relevant Department for Education Building Bulletins, the Early Years Premises Regulations and BS8300 ‘Design of buildings and their approaches to meet the needs of disabled people’. Other than facilities being designed to meet the physical needs of people with disabilities, it must also be remembered that appropriate selection of materials, finishes and colours should be used to assist those with other forms of disability, such as visual and audio impairment.



9. Insurance  

9.1. Early Years Providers must inform their insurers of the scope of works, the programme detail and the value of the project to ensure the works and buildings are insured throughout the project duration. 



10. Landscape/Ecological Issues 

10.1. To ensure the local Legislation is adhered to, Ecological Surveys by a suitably qualified Ecologist should be undertaken prior to commencing design or development. 

10.2. For more details please contact the Council’s Ecology Team at Place Services (email ecology.placeservices@essex.gov.uk) who can provide further guidance and, where appropriate, arrange surveys and any necessary mitigation measures. 

10.3. As part of the design process, Early Years Providers must consider if the project works will affect trees or hedges both inside and outside the Early Years boundary. Some trees may be covered by a Tree Preservation Order or are in a conservation area, therefore consent for the work will be required from the local Planning Authority.  In some cases, hedges can be covered by the Hedgerow Regulations 1997 and their preservation should be considered as part of the design of the project.

10.4. The Wildlife and Countryside Act, the Sea Fisheries (Wildlife Conservation) Act and the Wild Mammals (Protection) provides statutory protection for certain species of animals and plants. All new building, refurbishment and maintenance projects need to comply with this legislation. Legally Protected Species include many that are widely distributed in Essex and likely to be located within the grounds or buildings such as, breeding birds, reptiles, badgers, great crested newts and bats.

10.5. Any project or work that could potentially impact protected species needs to be completed in accordance with the appropriate legislation and may require a licence from Natural England. Undertaking work without a valid licence can result in a fine of up to £5,000 or six months in prison per offence. 

11. Water services



11.1. Should your project be making changes to the incoming water supplies, you must notify the Local statutory water company.  The Local statutory water company has the authority to inspect existing services and, if defects are found with works completed by your project, which could result in contamination of main supply or waste of water Local statutory water company will insist that repairs are carried out.  

12. Public entertainment licences



12.1. If any part of the building is licensed for public entertainment, approval from the District Council’s Licensing Officer may be required before work starts on site. The legislation and regulations for the licence should be considered as part of the design in the early stage.



13. Completion Certificates



13.1. In the case of Properties which lease the site from Essex County Council, Early Years must submit drawings of the proposed works to Essex County Council and for record purposes following completion of the works. Drawings of the completed works should be sent to Lambert Smith Hampton, Greenwood House, 91-99 New London Road, Chelmsford, Essex CM2 0PP for the attention of David Stancombe.   Electronic format plans should be issued as .pdf and can be emailed to dstancombe@lsh.co.uk.

13.2. For all works that involve alterations electrical and/or mechanical services these must be tested by a competent sub-contractor on completion, and you must ensure that all testing and completion certificates are issued by the subcontractor and held on file within the H&S Operation and Maintenance Manual on completion.



14. Delivering the works on site things to consider:



14.1. Ensure there is a Pre-Contract meeting by the property consultant and the principal contractor before construction work starts. The meeting will decide issues such as:

· Appointing a member of staff to act as contractor liaison officer

· Contractors’ working hours

· Welfare facilities for construction workers (e.g., toilets)

· Separation of work areas from pupil/staff areas / safeguarding arrangements

· Position and security of contractor’s compound and storage area

· Access arrangements for contractor’s and suppliers’ vehicles

· Times when deliveries to site can be made

· The arrangements for visitors reporting to the site

· Times when fencing, scaffolding etc. will be erected and dismantled

· Provision of warning notices around the site

· Whether mobile scaffolds will be used and protection to be provided

· When hazardous work may not be undertaken (e.g., lifting operations, paint stripping)

· Hazardous or offensive substances to be used (e.g., asphalting)

· The arrangements and the procedure for fire evacuation 



END
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